
Philips High School – Symptoms, Testing & Actions Protocol:  
COVID-19 – DEC 2021 

 
Concern Point Instruction 
Hygiene and 
reducing risk 
of potential 
transmission 
of infection 

• Clean your hands more often than usual - with running water and soap and dry them thoroughly or use alcohol hand rub or sanitiser ensuring that all parts of 
the hands are covered. 

• Use the ‘catch it, bin it, kill it’ approach for coughs and sneezes. 
• Avoid touching your mouth, nose, and eyes. 
• Staff, as much as it is possible, observe social distancing of 1 metres apart from other staff. 

 
First Aid • There are 2 first aid rooms in school – The First aid room near the office and the old isolation room. These have PPE, as well as a thermometer. 

• No one should enter first aid rooms unless they have been told to do so by a first aider or are the first aider. 
Face 
Coverings 

• See separate guidance ‘PHS Face Coverings in School updated Dec 2021’. 
• See separate guidance ‘PHS Face Coverings in School updated Dec 2021’. 
• Face coverings are required for pupils, staff and visitors in communal areas when entering the building premises (unless exempt).     
• https://www.gov.uk/government/publications/face-coverings-when-to-wear-one-and-how-to-make-your-own/face-coverings-when-to-wear-one-and-how-

to-make-your-own 
COVID-19 
Symptoms 

• High temperature. 
• New, continuous cough. 
• Loss or change to your sense of smell or taste. 

Positive Covid  1. From Tuesday 14 December, a new national approach to daily testing for contacts of COVID-19 is being introduced (including until the end of this term). All 
adults who are fully vaccinated and children aged 5 to 18 years and 6 months, identified as a contact of someone with COVID-19 – whether Omicron or not – 
should take a lateral flow device (LFD) test every day for 7 days instead of self-isolating. Daily testing by close contacts will help to slow the spread of COVID-19. 

2. Daily testing for contacts of COVID-19 will help protect education settings by reducing transmission and will also help keep pupils in face-to-face education. 
3. Once notified by NHS Test and Trace as a close contact, all eligible staff, pupils and students should take an LFD each day for 7 days and report the results 

through the Online Reporting System and to their setting. If they test negative, they can continue to attend their education setting. Outside of the education 
setting, they should continue to follow the advice set out in the Sunday 12 December press release. This approach should also be adopted over the winter break 
and on return in January. 

4. If they test positive, they should self-isolate and order a PCR test to confirm the result. If the PCR is positive, they must self-isolate for 10 days. If the PCR test is 
negative, they no longer need to self-isolate but should continue to carry out the remainder of the daily tests, and only need to isolate if it is positive. 

5. All staff and secondary aged pupils and students should have access to a box of 7 LFD tests from their education setting. If your setting requires additional test 
kits sooner than they would be available through the standard ordering process, or will run out of test kits imminently, you can contact 119 to request an 
emergency replenishment. For primary aged children LFD test kits are available through the usual routes (community test sites, local pharmacies or online). 

6. Children under five years old do not need to take part in daily testing for contacts of COVID-19 and do not need to isolate. 
7. Anyone over the age of 18 years and 6 months who is not vaccinated, must isolate in line with government guidelines if they are a close contact of a positive 

case. 
8. For students with SEND who struggle to or are unable to self-swab daily for 7 days, settings should work with students and their families to agree an appropriate 

testing route, such as assisted swabbing. Information on further support measures will be provided. 

https://www.gov.uk/report-covid19-result?utm_source=13%20December%202021%20C19&utm_medium=Daily%20Email%20C19&utm_campaign=DfE%20C19
https://www.gov.uk/government/news/daily-rapid-testing-for-covid-19-contacts-launches-this-week?utm_source=13%20December%202021%20C19&utm_medium=Daily%20Email%20C19&utm_campaign=DfE%20C19
https://www.gov.uk/get-coronavirus-test?utm_source=13%20December%202021%20C19&utm_medium=Daily%20Email%20C19&utm_campaign=DfE%20C19
https://www.gov.uk/order-coronavirus-rapid-lateral-flow-tests?utm_source=13%20December%202021%20C19&utm_medium=Daily%20Email%20C19&utm_campaign=DfE%20C19


9. Finally, it is important to continue regular twice weekly, at-home testing for all education and childcare workforce and all students of secondary age and above. 

 
Someone 
becomes 
unwell with 
Covid 
symptoms 
whilst in 
school. 

• Notify staff and ask for a First Aider. 
• A symptomatic pupil will be taken to a First aid room. Parent/carers will be informed and asked to collect their child from school as soon as possible and arrange 

for them to have a PCR test. The pupil must continue to self-isolate whilst awaiting their test result. 
• As a symptomatic member of staff, you will be sent home and you must arrange for a Covid-19 PCR test. Continue to self-isolate whilst you await the test 

results. 
• Other members of the symptomatic person’s household (including any siblings) no longer need to self-isolate, provided they are either double vaccinated, 

exempt from having the vaccine or are under the age of 18 years and 6 months.  
• If a symptomatic pupil is awaiting collection by a parent/carer, they must remain isolated in one of the 2 first aid rooms. 
• If the symptomatic pupil needs to go to the bathroom whilst waiting to be collected, they should use a separate bathroom if possible. The bathroom must be 

cleaned and disinfected using standard cleaning products before being used by anyone else. 
• PPE must be worn and strict hygiene/hand washing protocols followed by staff (First aid) who are caring for the pupil until they are collected by their 

parent/carer.  
• Any members of staff who have helped someone with symptoms and any pupils who have been in close contact with them do not need to go home to self-

isolate, unless they develop symptoms themselves. 
 

Pupil / staff 
who have a 
positive PCR 
test result 

• Notify school immediately and forward confirmation of test result to TON/CHT/JBY/RTR 
• You must self-isolate for 10 days from the day after the date of the onset of symptoms. 
• The school is no longer responsible for track and trace within school. 
• School will liaise with the local health protection team depending on number of cases.  

 
Contain 
Outbreaks 

• See ‘Covid Contingency Plan PHS Sept 2021’. 

Asymptomatic 
Testing in 
school.  
 
 
 

At the start of September 2021, students who have parental permission, received in school two asymptomatic LFD tests and thereafter all students and staff are 
encouraged to use the LFD home test twice a week (3-5 days apart). 
LFD test will be made available for in school asymptomatic testing for those students who for whatever reason are unable to take them at home and need 
support/guidance from the school. 
The Orient Gene LFD test – this type of test in the future will be used for In-house asymptomatic testing. This requires nasal swabbing only and the test result is read in 
15 minutes only. For those students who are not able to do a nasal swab, a supply of the old test kits have been retained which will be used in their case. 
PLEASE REMEMBER THAT LFT HOME TESTs ARE FOR ASYMPTOMATIC TESTING. IF YOU HAVE SYMPTOMS YOU MUST ARRANGE TO HAVE A PCR TEST AT A LOCAL 
TEST CENTRE 
 
 

  
Home testing 
from the 
week 
beginning 
1/09/21.  

• From the week beginning the 1/9/21 – students who have parental consent and all consenting staff will be asked to test themselves at home, twice a week (3-
5 days apart). Pupils and staff will be provided packs of testing kits, along with instructions (via school).  

• If a pupil or staff member has a positive result from their Home LFT test, they must isolate immediately, inform the school, and arrange for a PCR test at an 
NHS Test Centre to confirm the result. If the PCR test is negative they can return to school. 

• If the PCR test confirms a positive result, they must inform school and they must continue to isolate, as previously outlined in this document. 



 
 

 

Quarantines 
following 
holidays 

• The government has set a requirement for people returning from some countries to quarantine for 10 days on their return.  
• As would usually be the case, staff will need to be available to work in school when school reopens after a holiday. 
• See ‘international travel’ section on  https://www.gov.uk/coronavirus 

Government 
Guidance 
 

https://www.gov.uk/government/collections/guidance-for-schools-coronavirus-covid-
19?utm_source=13%20December%202021%20C19&utm_medium=Daily%20Email%20C19&utm_campaign=DfE%20C19 

https://www.gov.uk/government/publications/face-coverings-when-to-wear-one-and-how-to-make-your-own/face-coverings-when-to-wear-one-and-how-to-
make-your-own 

 

(Please note that this protocol may be subject to change) 
 

https://www.gov.uk/coronavirus
https://www.gov.uk/government/collections/guidance-for-schools-coronavirus-covid-19?utm_source=13%20December%202021%20C19&utm_medium=Daily%20Email%20C19&utm_campaign=DfE%20C19
https://www.gov.uk/government/collections/guidance-for-schools-coronavirus-covid-19?utm_source=13%20December%202021%20C19&utm_medium=Daily%20Email%20C19&utm_campaign=DfE%20C19

