
Philips High School – Symptoms, Testing & Actions Protocol:  
COVID-19 – MARCH 2021 

Staff, pupils, and visitors must wear face coverings, always within the school building, with the exception of those who are medically 
exempt. 

Concern Point Instruction 

Hygiene and reducing 
risk of potential 
transmission of 
infection 

• Clean your hands more often than usual - with running water and soap and dry them thoroughly or use alcohol hand rub or sanitiser ensuring that all 
parts of the hands are covered. 

• Use the ‘catch it, bin it, kill it’ approach for coughs and sneezes. 

• Avoid touching your mouth, nose, and eyes. 

• You must, as much as it is possible, observe social distancing of 2 metres apart from other people. 

• Pupils/Staff will wear their face coverings on school corridors and communal areas and highly recommended to wear in all other areas, unless 
medically exempt. 

First Aid • There are 5 first aid rooms around school.  Each room has PPE (thermometer etc.) 

• No one should enter first aid rooms unless they have been told to do so by a first aider or are the first aider. 

COVID-19 Symptoms • High temperature. 

• New, continuous cough. 

• Loss or change to your sense of smell or taste. 

If you or someone in 
your household has 
symptoms 

• If you, or someone in your household (including support bubble or childcare bubble), have one or more of COVID-19 symptoms you must arranged 
for a PCR COVID-19 Test at an NHS Test Centre (for symptomatic person) and self-isolate, along with all members of your household.  

• If the test result/results are negative, you and your household/support bubble, no longer need to self-isolate (except if you continue with symptoms 
such as a high temperature – seek medical advice if unsure).  
.  

Someone becomes 
unwell with Covid 
symptoms whilst in 
school. 

• Notify staff and ask for a First Aider. 

• Symptomatic staff and pupils must self-isolate immediately. 

• A symptomatic pupil will be taken to a First aid room. Parent/carers will be informed and asked to collect their child from school as soon as possible 
and arrange for them to have a PCR test. The pupil must continue to self-isolate whilst awaiting their test result. 

• As a symptomatic member of staff, you will be sent home and you must arrange for a Covid-19 PCR test. Continue to self-isolate whilst you await the 
test results. 

• Other members of the symptomatic person’s household (including any siblings) must also self-isolate and await test results. 

• You may wish to alert the people with whom you have had close contact over the last 48 hours.  
o At this stage (until the test result is known), those people do not need to self-isolate. 

• If a symptomatic pupil is awaiting collection by a parent/carer, they must remain isolated in their year group designated first aid room 

• If the symptomatic pupil needs to go to the bathroom whilst waiting to be collected, they should use a separate bathroom if possible. The bathroom 
must be cleaned and disinfected using standard cleaning products before being used by anyone else. 

• PPE must be worn and strict hygiene/hand washing protocols followed by staff (First aid) who are caring for the pupil until they are collected by their 
parent/carer.  

• Any members of staff who have helped someone with symptoms and any pupils who have been in close contact with them do not need to go home 
to self-isolate, unless they develop symptoms themselves, or are subsequently notified that the symptomatic person has received a positive test 
result. 



 
 

Pupil / staff who have 
a positive PCR test 
result 

• Notify school immediately.  

• You must self-isolate (10 days from the day after the date of the onset of symptoms) and other members of your household/support bubble must 
also self-isolate for 10 days, from the day after the first day of the onset of symptoms. 

• School will liaise with the local health protection team. 

• Based on the advice from the health protection team, schools must send home those people who have been in close contact with the person who 
has tested positive, advising them to self-isolate for 10 days since they were last in close contact with that person when they were infectious. Close 
contact means: 

o direct close contacts - face to face contact with an infected individual for any length of time, within 1 metre, including being coughed on, a 
face-to-face conversation, or unprotected physical contact (skin-to-skin) - 

o proximity contacts - extended close contact (within 1 to 2 metres for more than 15 minutes) with an infected individual 
o travelling in a small vehicle, like a car, with an infected person 

• Household members, of those contacts who are sent home, do not need to self-isolate themselves unless the child, young person or staff member 
who is self-isolating subsequently develops symptoms. 

Pupil / staff who have 
a negative PCR test 
result. 

• You and other members of your household can stop self-isolating. However, if you continue to have symptoms, such as a high temperature, continue 
to self-isolate until you feel better and if unsure seek medical advice. 

Contain Outbreaks • If school has two or more confirmed cases within 14 days, or an overall rise in sickness absence where coronavirus (COVID-19) is suspected, they may 
have an outbreak, and must continue to work with their local health protection team who will be able to advise if additional action is required. 

Asymptomatic 
Pretesting (Test 1) – 
National return to 
school, week 
beginning 8/03/21 
 
 
PLEASE NOTE: 
The School LFT testing 
room (hall) operates a 
one-way system and 
only those staff who 
are authorised are 
permitted to enter. 

• The week beginning the 8/03/21, before pupils return to school in the week, those pupils whose parents have provided consent will be tested in 
school. 

• Each pupil will be sent an appointment day and time for their test (these will be allocated according to year groups, so pupils belonging to the same 
year group will be tested on the same day). 

• Pupils must be on time for this, their first test, and will return home immediately after it is completed. 

• When pupils arrive to school for their test, they must follow all instruction, wear a mask, sanitise their hands and observe social distancing. 

•  Pupils must enter the building through the door they are directed towards and go to the hall, following the instruction given about where to wait 
outside the hall. 

• Outside the hall, pupils will be greeted by a member of staff who will register them for the test. 

• Pupils must wait to be directed by the member of staff before entering the hall and taking a seat at a testing desk where another member of staff will 
explain how the test will be done. 

• As soon as the test is completed, pupils will be directed to leave the hall through the opposite door to where they entered and to exit the building 
and return home. 

• The following day, after this first test, School will reopen to all students from the year group concerned, except if an individual student has tested 
positive for Covid. 

• Current NHS direction is that if a student has a positive result from a LFT test in school, they must isolate immediately and for 10 days, from the day 
after the test was taken. There is no need to have a confirmatory PCR Test at an NHS Test Centre. 

. 

Asymptomatic Test  
2 and 3 

• Following their first test, pupils will be tested another 2 times, being collected from their lessons (the second test three days after the first and the 
third test five days after the second). 

• As during the first test, pupils are expected to follow all instructions and abide by Covid safety rules. 



Home testing from the 
week beginning 
22/03/21.  
 
 

• From the week beginning the 22/03/21 – students who have parental consent and all consenting staff will be asked to test themselves at home, 
twice a week (3-5 days apart). Pupils and staff will be provided packs of testing kits, along with instructions (via school).  

• If a pupil or staff member has a positive result from their Home LFT test, they must isolate immediately, inform the school, and arrange for a PCR 
test at an NHS Test Centre to confirm the result. If the PCR test is negative they can return to school. 

• If the PCR test confirms a positive result, they must inform school and they must continue to isolate, as previously outlined in this document. 
 

Shielding • Individuals who are clinically extremely vulnerable and have received a letter advising them to shield must ensure they give a copy of the updated 
shielding letter to RTR/TON and line manager. 

• Individuals who are clinically vulnerable but not shielded must inform RTR/TON and further risk assessment will be carried out. 

• See ‘social distancing and shielding’ section on Guidance on shielding and protecting people who are clinically extremely vulnerable from 
COVID-19 - GOV.UK (www.gov.uk) 

Quarantines following 
holidays 

• The government has set a requirement for people returning from some countries to quarantine for 14 days on their return.  

• As would usually be the case, staff will need to be available to work in school when school reopens after a holiday. 

• See ‘international travel’ section on  Coronavirus (COVID-19): guidance and support - GOV.UK (www.gov.uk) 

Government Guidance 
 

Coronavirus (COVID-19): guidance and support - GOV.UK (www.gov.uk) 

(Please note that this protocol may be subject to change) 
 
I confirm that I have read and fully understand the contents of this document and will at all times adhere to the protocol contained herein.  
 
Sign……………………………………………………….Date………………………………………. 
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