
Philips High School – Symptoms, Testing & Actions Protocol :  
COVID-19 – September 2020 

If staff pupils or visitors wish to wear PPE it is their personal choice.  

Concern  Point Instruction 

Hygiene  Clean your hands more often than usual - with running water and soap and dry them thoroughly or use alcohol hand rub or sanitiser ensuring that all 
parts of the hands are covered. 

 Use the ‘catch it, bin it, kill it’ approach. 

 Avoid touching your mouth, nose and eyes. 

 Please wash all clothes worn at school at the end of each day. 

First Aid  There will be 5 first aid rooms around school.  Each room will have PPE (thermometer etc.) 

 No one should enter first aid rooms unless you are ill or a first aider. 

Covid Symptoms  high temperature. 

 new, continuous cough. 

 loss or change to your sense of smell or taste. 

If you or someone in 
your household has 
symptoms 

 If you or someone in your household have one or more of Covid symptoms you have to self isolate 10 days and get a test.  

 Those in household self isolate for 14 days – if test negative nobody needs to isolate.  

 If test is positive you must notify school and the Test and Trace. 

Someone becomes 
unwell with symptoms 
during school 

 Notify staff and ask for First Aider.  

 You will be taken to a First Aid Room.  

 Must be sent home and arrange for a test.   

 You must self-isolate straight away for 10 days if test results confirm positive. 

 Other members of the household (including any siblings) should self-isolate for 14 days until test results are confirmed. 

 You may wish to alert the people with whom you have had close contact over the last 48 hours.  
o At this stage (until the test result is known), those people do not need to self-isolate. 

 If a child is awaiting collection, isolate behind a closed door.  

 If they need to go to the bathroom while waiting to be collected, they should use a separate bathroom if possible. The bathroom must be cleaned 
and disinfected using standard cleaning products before being used by anyone else. 

 PPE must be worn by staff caring for the child while they await collection if a distance of 2 metres cannot be maintained. 

 Any members of staff who have helped someone with symptoms and any pupils who have been in close contact with them do not need to go home 
to self-isolate unless they develop symptoms. 

 Wash/sanitise hands. 

Testing  If you or someone in household have symptoms please arrange a test.  

 Notify school of results and Test & Trace. 

 All children can be tested, including children under 5. 

Pupil / staff test 
positive 

 Notify school immediately.  

 You must self isolate (10 days from date of first symptoms) other members of your household must self-isolate 14 days. 

 School will liaise with the local health protection team. 



 Based on the advice from the health protection team, schools must send home those people who have been in close contact with the person who 
has tested positive, advising them to self-isolate for 14 days since they were last in close contact with that person when they were infectious. Close 
contact means: 

o direct close contacts - face to face contact with an infected individual for any length of time, within 1 metre, including being coughed on, a 
face to face conversation, or unprotected physical contact (skin-to-skin) - 

o proximity contacts - extended close contact (within 1 to 2 metres for more than 15 minutes) with an infected individual 
o travelling in a small vehicle, like a car, with an infected person 

 Household members of those contacts who are sent home do not need to self-isolate themselves unless the child, young person or staff member 
who is self-isolating subsequently develops symptoms. 

Pupil / staff test 
negative 

 You and other members of your household can stop self-isolating.  

Contain Outbreaks  If school has two or more confirmed cases within 14 days, or an overall rise in sickness absence where coronavirus (COVID-19) is suspected, they may 
have an outbreak, and must continue to work with their local health protection team who will be able to advise if additional action is required. 

Shielding  shielding advice for all adults and children will pause on 1 August.   The small number of pupils/staff who remain on the shielded patient list can also 
return to school, as can those who have family members who are shielding.  

 Where schools apply the full measures the risks to all staff will be mitigated significantly, including those who are extremely clinically vulnerable and 
clinically vulnerable.  

 Individuals who were considered to be clinically extremely vulnerable and received a letter advising them to shield are now advised that they can 
return to work from 1 August as long as they maintain social distancing/follow hygiene protocols. 

Quarantines following 
holidays 

 The government has set a requirement for people returning from some countries to quarantine for 14 days on their return.  

 As would usually be the case, staff will need to be available to work in school from the start of the autumn term. 

Testing links https://www.nhs.uk/conditions/coronavirus-covid-19/testing-and-tracing/get-an-antigen-test-to-check-if-you-have-coronavirus/ 
https://www.nhs.uk/ask-for-a-coronavirus-tes 

Government 
Guidances 
 

https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/guidance-for-full-opening-schools 
https://www.gov.uk/guidance/nhs-test-and-trace-how-it-works#people-who-develop-symptoms-of-coronavirus 
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance 
https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-social-care 
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection 
https://www.gov.uk/government/publications/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19/guidance-on-shielding-and-
protecting-extremely-vulnerable-persons-from-covid-19 
https://www.gov.uk/government/publications/staying-alert-and-safe-social-distancing/staying-alert-and-safe-social-distancing#clinically-vulnerable-people 
https://www.gov.uk/government/news/extra-mental-health-support-for-pupils-and-teachers 

 
 
I confirm that I have read and fully understand the contents of this document and will at all times adhere to the protocol contained herein. 
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